From: Mravinec,Kristin on behalf of Long,Kelly

To: ddd@lists.colostate.edu

Cc: Long,Kelly; Gorzelsky,Gwen; Ciaravola,Dell Rae; Jackson,Pam
Subject: RE: Fall 2021 Faculty Resources

Date: Monday, August 16, 2021 4:48:00 PM

Attachments: RI Syllabus Template - FA21 Required Lanquage Current.docx

Resources and Policies - Share with Students.docx
FA21 COVID Syllabus Information.docx

This information is forwarded on behalf of Kelly Long, Vice Provost for Undergraduate Affairs, and
Gwen Gorzelsky, Executive Director of The Institute for Learning and Teaching (TILT). We have
provided attachments and/or hyperlinks to the documents to assist faculty in accessing these
resources. Thanks for all you are doing already.

Dear Deans, Directors, and Department Heads/Chairs:

We know that faculty have been waiting for updated information to include in their Fall 2021 syllabi.
Please forward this template and the additional resources list to all of your faculty as soon as
possible and encourage them to include the resources page as an addendum to the more
“contractual” information in the syllabus template.

o Syllabus Template
e Resources & Policies to Share with Students

e FA21 COVID Syllabus Information — Document Attached
Please note that a general COVID guidance statement will also be posted to the Canvas Dashboard. If
you have faculty who still do not use Canvas, they should be encouraged to include a link to the
COVID site in their syllabus.
Thank you!

Sincerely,

Kelly Long
Vice Provost for Undergraduate Affairs

Gwen Gorzelsky
Executive Director, The Institute for Learning and Teaching (TILT)
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COURSE SYLLABUS

[bookmark: Text1]Type name and number here

Instructor Information

[bookmark: Text2][bookmark: Text3][bookmark: Text4]Name:      		Email:      		Phone:      

[bookmark: Text5][bookmark: Text6]Office Location:      		Office Hours:      

[bookmark: Text8]Communication Policy: (Responses to emails will be provided within 36 hours, etc.) 

Prerequisites for Course

[bookmark: Text7]List Prerequisites or enter N/A

Course Description & Objectives

Customized course catalog description and primary objectives

Upon the completion of this course, students will be able to:

· [bookmark: Text9]     

· [bookmark: Text10]     

· [bookmark: Text11]     

Assignments’ description & Alignment with course objectives     

Use this space to describe each assignment, when it is due, and the course objective to which it is linked. Tell students where to locate any rubrics for assignments. Another option would be to create and insert a course map like the one below and fill it in.





[image: ]

	



Course Schedule – Alignment of Course Topics, Learning Outcomes, and Assessments 

Aligning course topics, student learning outcomes, and assessments benefits both instructor and student – instructors review content/assessment alignment, fill in content gaps or cut content where necessary, clarify learning outcomes for students, and provide clear connections between learning outcomes and assessments for students. Use a simple matrix like the one below to align your course. Add this matrix to your syllabus. 

		DATE

		TOPIC/SUB-TOPIC



		LEARNING OUTCOME(S) ALIGNMENT

		ASSIGNMENT/

ASSESSMENT(S)



		[bookmark: Text12]     



		[bookmark: Text15]     

		[bookmark: Text13]     

		[bookmark: Text14]     



		     



		     

		     

		     



		     



		     

		     

		     



		     



		     

		     

		     



		     



		     

		     

		     



		     



		     

		     

		     







Textbook / Course Readings

List required texts and where to locate them

Course Materials & Equipment

List additional required resources, materials, software, etc., or enter N/A



Participation/Behavioral Expectations

Customized participation guidelines. Number of hours to spend working on/accessing the course each week | 

Please review the core rules of netiquette for some guidelines and expectations on how to behave in an online learning environment. 

Course Policies (late assignments, make-up exams, etc.)

Relevant course policies.

Grading Policy

Be sure your policy matches your department’s guidelines. These are some potential options. 

		GRADE

		RANGE



		A

		90-100%



		B

		80-89%



		C

		70-79%



		D

		60-69%



		F

		0-59%





OR

CSU does not use grades of C-, D+, or D-.

		GRADE

		RANGE



		A+

		100% to 96.67%



		A

		<96.67% to 93.33%



		A-

		<93.33% to 90.0%



		B+

		<90.0% to 86.67%



		B

		<86.67% to 83.33%



		B-

		<83.33% to 80.0%



		C+

		<80.0% to 76.67%



		C

		<76.67% to 70.0%



		D

		<70.0% to 60.0%



		F

		<60.0% to 0.0%







As a student enrolled in this course, one of your responsibilities is to submit course work by the due dates listed. With that said, I take my role as your instructor very seriously, and, in fact, I care about how well you do in this course and that you have a satisfying, rewarding experience. 

To that end, it is my commitment to you to respond individually to the work you submit in this class and to return your work in a timely manner. Smaller, weekly assignments and quizzes will be returned within _X_  (week) days and major assignments, exams, and essays will be returned within _X_ (week) days. (If, however, due to unforeseeable circumstances, the grading of your work takes longer than the times I have listed here, I will keep you informed of my progress and make every effort to return your work with feedback as soon as I can.)

[Customize table with each graded assignment]

		ASSIGNMENT

		GRADE POINTS

		GRADE PERCENTAGE



		[bookmark: Text16]Discussions

		

		 



		[bookmark: Text17]Written Assignments

		

		 



		[bookmark: Text18]Quiz/Exam

		

		 



		[bookmark: Text19]Participation

		

		



		[bookmark: Text20]Group Work

		

		 



		[bookmark: Text21]Project

		

		



		[bookmark: Text22]Presentation

		

		



		Total:  

		

		100 %





*Keep a copy of all work created for the course, including work submitted through Canvas course learning management system.

Academic Integrity & CSU Honor Pledge

This course will adhere to the CSU Academic Integrity/Misconduct policy as found in the General Catalog and the Student Conduct Code.

Academic integrity lies at the core of our common goal: to create an intellectually honest and rigorous community. Because academic integrity, and the personal and social integrity of which academic integrity is an integral part, is so central to our mission as students, teachers, scholars, and citizens, I will ask that you affirm the CSU Honor Pledge as part of completing your work in this course. 
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COURSE  & CSU 

Resources & Policies



Canvas Information & Technical Support

If you are not using Canvas, you will want to edit this section to fit your needs. Canvas is the where course content, grades, and communication will reside for this course.

Login: canvas.colostate.edu		Support: info.canvas.colostate.edu

For passwords or any other computer-related technical support, contact the Central IT Technical Support Help Desk.

Voice: (970) 491-7276		Email: help@colostate.edu

The Technical Requirements page identifies the browsers, operating systems, and plugins that work best with Canvas. 

Further information about Academic Integrity is available at CSU’s Academic Integrity - Student Resources.

Universal Design for Learning/Accommodation of Needs

I am committed to the principle of universal learning. This means that our classroom, our virtual spaces, our practices, and our interactions be as inclusive as possible. Mutual respect, civility, and the ability to listen and observe others carefully are crucial to universal learning. 

If you are a student who will need accommodations in this class, please contact me to discuss your individual needs. Any accommodation must be discussed in a timely manner. A verifying memo from The Student Disability Center may be required before any accommodation is provided.  

The Student Disability Center (SDC) has the authority to verify and confirm the eligibility of students with disabilities for the majority of accommodations. While some accommodations may be provided by other departments, a student is not automatically eligible for those accommodations unless their disability can be verified and the need for the accommodation confirmed, either through SDC or through acceptable means defined by the particular department. Faculty and staff may consult with the SDC staff whenever there is doubt as to the appropriateness of an accommodative request by a student with a disability.  

The goal of SDC is to normalize disability as part of the culture of diversity at Colorado State University. The characteristic of having a disability simply provides the basis of the support that is available to students. The goal is to ensure students with disabilities have the opportunity to be as successful as they have the capability to be.  

Support and services are offered to student with functional limitations due to visual, hearing, learning, or mobility disabilities as well as to students who have specific physical or mental health conditions due to epilepsy, diabetes, asthma, AIDS, psychiatric diagnoses, etc. Students who are temporarily disabled are also eligible for support and assistance.  

Any student who is enrolled at CSU, and who self-identifies with SDC as having a disability, is eligible for support from SDC. Specific accommodations are determined individually for each student and must be supported by appropriate documentation and/or evaluation of needs consistent with a particular type of disability. SDC reserves the right to ask for any appropriate documentation of disability in order to determine a student's eligibility for accommodations as well as in support for specific accommodative requests. The accommodative process begins once a student meets with an accommodation’s specialist in the SDC.

Copyrighted Course Materials 

Please refer to Faculty Manual - Section J for rights and responsibilities related to creative works.

Undocumented Student Support

Any CSU student who faces challenges or hardships due to their legal status in the United States and believes that it may impact their academic performance in this course is encouraged to visit  Student Support Services for Undocumented, DACA & ASSET for resources and support. Additionally, only if you feel comfortable, please notify your professor so they may pass along any additional resources they may possess. 

Food Insecurity

Any CSU student (along with faculty and staff) who is experiencing food insecurity can receive support from the Rams Against Hunger program. Services include a food pantry, a meal-swipe program, pocket pantries, and in-person assistance with navigating federal aid eligibility. The RAH page includes numerous resources as well as county, state and federal programs which are described and linked.



Title IX/Interpersonal Violence 

For the full statement regarding role and responsibilities about reporting harassment, sexual harassment, sexual misconduct, domestic violence, dating violence, stalking, and the retaliation policy please go to: Title IX – Sexual Assault, Sexual Violence, Sexual Harassment. 

If you feel that your rights have been compromised at CSU, several resources are available to assist: 

· Student Resolution Center, 200 Lory Student Center, 491-7165 

· Office of Equal Opportunity, 101 Student Services, 491-5836

A note about interpersonal violence: If you or someone you know has experienced sexual assault, relationship violence and/or stalking, know that you are not alone. As instructors, we are required by law to notify university officials about disclosures related to interpersonal violence. Confidential victim advocates are available 24 hours a day, 365 days a year to provide support related to the emotional, physical, physiological and legal aftermath of interpersonal violence. Contact the Victim Assistance Team at: 970-492-4242.

Religious Observances 

CSU does not discriminate on the basis of religion. Reasonable accommodation should be made to allow individuals to observe their established religious holidays.

Please see CSU's Religious Observances Calendar.

Students seeking an exemption from attending class or completing assigned course work for a religious holiday will need to fill out the Religious Accommodation Request Form and turn it in to the Division of Student Affairs, located on the second level of the Administration building.

Once turned in, the Division of Student Affairs will review the request and contact the student accordingly. If approved, the student will receive a memo from the Dean of Students to give to their professor or course instructor.

Students are asked to turn in the request forms as soon as the conflict is noticed. Similarly, unanticipated conflicts requiring a religious observance, such as a death in the family, can also be reviewed.

CSU Principles of Community

Inclusion: We create and nurture inclusive environments and welcome, value and affirm all members of our community, including their various identities, skills, ideas, talents and contributions.

Integrity: We are accountable for our actions and will act ethically and honestly in all our interactions.

Respect: We honor the inherent dignity of all people within an environment where we are committed to freedom of expression, critical discourse, and the advancement of knowledge.

Service: We are responsible, individually and collectively, to give of our time, talents, and resources to promote the well-being of each other and the development of our local, regional, and global communities.

Social Justice: We have the right to be treated and the responsibility to treat others with fairness and equity, the duty to challenge prejudice, and to uphold the laws, policies and procedures that promote justice in all respects.

Diversity and Inclusion 

You should add a diversity statement. Here is an example. “Respect for Diversity: It is my intent that students from all diverse backgrounds and perspectives be well served by this course, that students’ learning needs be addressed both in and out of class, and that the diversity that students bring to this class be viewed as a resource, strength and benefit. It is my intent to present materials and activities that are respectful of diversity: gender, sexuality, disability, age, socioeconomic status, ethnicity, race, and culture. Your suggestions are encouraged and appreciated. Please let me know ways to improve the effectiveness of the course for you personally or for other students or student groups. In addition, if any of our class meetings conflict with your religious events, please let me know so that we can make arrangements for you.”  - Source

Student Parents/Guardians/Caregivers

I realize that student parents/guardians and caregivers face distinctive challenges in succeeding academically, and I’m committed to supporting those of you who are parents to achieve our course’s learning outcomes. If you encounter challenges in meeting course expectations – for example, fulfilling attendance and participation requirements or submitting assignments due to a child or person in your care’s illness, essential appointment, school closure, etc. – please contact me as soon as possible (beforehand if feasible or as soon afterward you reasonably can if not). We’ll develop a plan for you to make up missed work. Also, please see [customize reference to your Canvas course site or other resources] for information on making up the work for a missed class meeting or late assignment. If you need to bring your child or person you care for to class, for example because you’re nursing or planned childcare became unavailable, I encourage you to do so if it’s feasible for you to participate in class and support your child or person in your care [customize the preceding language per your course policy].



Our group work assignments are designed to provide flexible approaches to participating, and all groups should develop plans that enable all members to contribute equitably. If your group encounters challenges in doing so, please reach out to me so we can work together to devise a solution. 

Finally, know that pregnant and parenting students are guaranteed equal educational opportunities by Title IX; know your rights, the protections provided, and how to advocate for yourself.

Student Case Management

Student case management is available to help students with extenuating life circumstances and connect them with resources. In some cases, after you and I discuss your situation, I may request verifiable documentation for class absences from the SCM office if you request considerations for absences or missed coursework. 



Mental Health and Wellness

CSU is a community that cares. You are not alone. CSU Health Network Counseling Services has trained professionals who can help. Your student fees provide access to a wide range of support services. 

Call Counseling Services at (970) 491-6053, and they will work together with you to find out which services are right for you. 

Visit https://health.colostate.edu/about-counseling-services to learn more and https://health.colostate.edu/mental-health-resources/ for additional student mental health and well-being resources. An extensive set of mental health resources is available to CSU students: https://health.colostate.edu/mental-health-resources/ 

If you are concerned about a friend or peer, use Tell Someone by calling (970) 491-1350 or visiting https://supportandsafety.colostate.edu/tell-someone/ to share your concerns with a professional who can discreetly connect the distressed individual with the proper resources. Rams Take Care of Rams. Reach out and ask for help if you or someone you know is having a difficult time.
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ADD THIS SCRIPT VERBATIM TO YOUR SYLLABUS 



Important information for students: All students are expected and required to report any COVID-19 symptoms to the university immediately, as well as exposures or positive tests from a non-CSU testing location. 



[bookmark: _GoBack]If you suspect you have symptoms, or if you know you have been exposed to a positive person or have tested positive for COVID, you are required to fill out the COVID Reporter (https://covid.colostate.edu/reporter/). If you know or believe you have been exposed, including living with someone known to be COVID positive, or are symptomatic, it is important for the health of yourself and others that you complete the online COVID Reporter. Do not ask your instructor to report for you. If you do not have internet access to fill out the online COVID-19 Reporter, please call (970) 491-4600. You may also report concerns in your academic or living spaces regarding COVID exposures through the COVID Reporter. You will not be penalized in any way for reporting. When you complete the COVID Reporter for any reason, the CSU Public Health office is notified. Once notified, that office will contact you and, depending upon each situation, will conduct contact tracing, initiate any necessary public health requirements and notify you if you need to take any steps. 



For the latest information about the University’s COVID resources and information, please visit the CSU COVID-19 site: https://covid.colostate.edu/.




